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NOTICE OF INTENTION TO VACATE THE PROPERTY 
(One occupant vacating)
RTA Form 13 must accompany this application
PROPERTY: ____________________________________________________________________________

Our tenancy agreement has already expired/will expire on the ____ day of __________ 20 ____

I hereby give notice to the agent/owner that I wish to vacate the property, however, the other occupants in the property will be staying on, and I request for my name to be removed from the lease and my bond to be transferred to the remaining occupants.

I UNDERSTAND THAT THIS DOES NOT AUTOMATICALLY REMOVE MY NAME FROM THE LEASE, NOR RELINQUISH MY RESPONSIBILITIES AS A TENANT.

There are 2 ways to remove your name from an existing lease:

1.   Contact the Queensland Civil and Administrative Tribunal (QCAT), and make an application to the court for your name to be removed from the lease, and relinquish your responsibilities as a tenant.

2.   Request that the owner agrees to your name being removed, and have all parties agree, cross your name off the lease document, and all parties must initial the changes.  Please understand that the owner may not agree to your name being removed, and may request that you find a replacement tenant to take over your responsibilities.

Once you have legally removed your name from the lease, the Changed of Shared Bond form must be filled out and sent to the RTA to inform them of the changes made.  This is your responsibility to ensure this form is completed and the correct changes are made.

Current daytime number:_______________________________________________________

SIGNED (Tenant 1):__________________________________________________________  Date: ___________

Forwarding Address:
___________________________________________________________________________

Work: ____________________________ Mobile: ____________________________

REASON FOR VACATING THE PROPERTY:_______________________________________________________
______________________________________________________________________________________    
Until formally advised in writing, you are still responsible for every aspect of your tenancy, including paying rent, keeping the property clean & tidy, and abiding by all terms and conditions of your existing tenancy agreement.
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